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The Remittance Advice Monthly Summary report is useful for CODPs &
Brokerages to see a summary of their eXPRS payments for a specific calendar
month. This report returns as an Excel spreadsheet that can be saved & then
used offline to track payments for services provided. Using this report in
combination with the RFFS Payment Detail report should give the CDDP or
Brokerage information on their payments received for a calendar month.

To Run & Use the Remittance Advice Monthly report:
1. Login to eXPRS.

2. From the left-hand menu, click on Reports = Remittance Advice Monthly.
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3. In the search page that opens, select the Month you wish to view payments
for (eXPRS will default to the current month), then click SUBMIT. For you as an
a CDDP or Brokerage, you won’t need to use any other search criteria unless
you are searching for payments specific to one of your CME provider records.

Remittance Advice Monthly Report Criteria

Report is pulled by specific month only. For the criteria selected, will generate a monthly summary
report of all SFMA payments made in that month in an Excel spreadsheet format.

( Month: | April 2020 = )

DHS Contract Num: | fioi)
Provider ID: | 8
Service Element: [ Al -
sl Submit| _Close |

4. eXPRS will show you a pop up to open or save the file as an Excel document.

Opening Remittance Advice Monthly for Excelxls b

You have chosen to open:

= Remittance Advice Monthly for Excel.xls

which is: Microseft Excel 97-2003 Worksheet
from: https://apps.state.or.us

i) Sawe File

[ ] Do this automatically for files like this from now on.

1 Cancel

5. Once you’ve opened the Excel document, there are a few quick sort/filter
things to do, to easily see your information.
e Sort the list by the Run ID. This will give you a chronological history of
payments for the month.
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A | B | c | | E | F |

1 |Remittance Advice Monthly
2 |For date span 4/1/2020 - 4/30/2020

3

Run Date Run Id Prime Client Last

4 7 Name |~

§ | 4/1/2020 6:0132PM || 360094804

6 | 4202020 5:31:02 PM JB0Z548 /7Y . 0000 LASI

7| 4/2/2020 531:02PM | 360259879 Sort the list by 0000x LAST

B | 4/2/2020 531:02PM || 360259879 000x LAST

9 | 410/2020 9:40:43 AM|| 362358578 2020 the Run ID 000x LAST
10| 4M0/2020 9:40-43 AM|| 362358578 2020 0000x LAST
11| 4M0/2020 9:40-43 AM|| 362358578 2020 0000x LAST
12| 4M6/2020 53115 PM|| 363268234 2020 0000x LAST
13| 4M6/2020 53115 PM|| 363268234 2020 5000000 LAST
14| 4M6/2020 53115 PM|| 363268234 2020 10 500K0000x LAST .
15| 4/17/2020 5:31:06 PM|| 363523023 2020 11 2020 X 0c0000x LAST F
16| 4/2/2020 5:31:02PM || 360259879 2020 12 5000000 LAST
17| 4/2/2020 5:31:02PM || 360259879 2020 13 500K0000x LAST
18| 4M10/2020 9:40-43 AM|| 362358578 2020 14 5000000 LAST
19| 4/10/2020 9:40-43 AM|| 362358578 2020 15 5000000 LAST
20| 4/10/2020 94043 AM| 362358578 2020 16 500K0000x LAST
21| 4/16/2020 53115 PM|| 363268234 2020 17 5000000 LAST
22| 4/16/2020 53115 PM|| 363268234 2020 18 5000000 LAST '
23| 4/17/2020 5:31:06 PM|| 363523023 2020 19 2020 X 0c0000x LAST F
24| 4/1/2020 6:01:32PM || 360094804 2020 20 5000000 LAST
25| 4/10/2020 94043 AM| 362358578 2020 21 5000000 LAST

| 4/10/2020 9:40:43 AM 2020 22 3000000 LAST

a 36 300c000%

...‘

Next, you will need to remove all the payment rows that are not directly
paid to one of your CME’s provider records. Filter the Provider Name

column & unselect your CME provider records.

~
Biled  Eilld  Ofset Payment Service Clam _ . provider Name ) ok
Units - Amoun" Amoun" Amoun" Elemer"' Status, - - lz‘ u
1 §3.057.08 53,067.08 2 Approved | BEEREER B| swlAwz B
1 §1,997.50 §1,897 .50 153 Approved | sERsEg Z1 . )
1 5441289 Approved | sssssss | | fortZioA
1 52620 Approved R Sart by Color » 1
2 $39.89 Approved R . 1
1 5354 ed R V% 1
LS 3 A v 1
1 ey 1
! Fliter the Provider A ToBler ’
1 . Search /C
1 Name column to .
1 . ] (Selzct AIL =
1 exclude provider 2 Agency Provider 1
5 e CME 49 Comp in Home Supp Ser 1
1 records for your CME. - i Tl CME Abuse Irvestigaticn Service: 1
31? E g © I CME DD 57 Special Projects Provi 1
1 5;24 ofved : . ZICME DD Local Adminiszration Pre
1 $3.112.99 9.9 Approved | HHHHEE \ Z1CME Long Term Support for Chil
1 5342129 55115 #2.50779 ! Approved | $issss v
6 $67.08 $67.08 &4 Approved | #AF#AHH < i o 1
1 $17.73 §17.73 54 Approved | sERsEg 1
0 1418 $14.18 54 Approved R 1
8 §°2478 512476 161 Approved s Cancel 1
8 31063 $10.63 151 Approved R ny L
8 .83 5283 151 Approved R \ Eé‘ﬁ Eﬁmﬂg; J
8 $11.26 $11.26 1581 Approved  HHHEHHE rovider
5337510 _ 50 Approve _ Age

With the CME provider records sorted out/excluded, delete the remaining
payment rows for all OTHER providers from the spreadsheet.
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1
3
Run Daie Run id iCh
4 ~ ~ ~
7 | 422020 5:31:02PM | 360259679 e —
o | 4mmoon 531-02PM 360250878 apan

410/2020 9:40:43 AM

4/16/2020 5:31:15 PM

47172020 5:31:06 P

16| 422020 5:31:02 PM

383523023

360253879

o remaining for non
2 CWME providers.

I

z
27
5
30
3z Appraved Agency Frovider
33| 416/2020 5:31:15 PM Approved Agency Provider
S

W e
o

Resort the spreadsheet to show just the provider record lines for your CME.

With the sorted & showing only payment rows for your CME provider
records, separate the rows into separate the Run ID/Date blocks by adding
a few blank rows in between them.

[Py

For datz span 4/1/2020 - 4/20/2020

Run Date Run Id IC‘ Run ID Numbers/Dates {(5:::::; Provider ID Provider Name Cq

- T N

CNE TJ Local Adminisiration P ovider
D2 | coal Adminisiration Proyidar 1
CME Abuse Invesigation Services Provider Y1

Approvec

$19,942 37

4/10/2020 9:40:43 Al 362358578 $1;S.75 49 Approvec PR CME 49 Comp in Home Supp Services

AT e L S R R T T L& L : 2 TR 1
4/10/2020 9:40:43 AM 362353572 $156.35 181 Approvec T CME Long Term Support for Children Provider 1
4/10/2020 9:40:43AM 362358578 4397 1E1 Approvec R CME Long Term Support for Children Provider 1

197!

190

199) 4/15/2020 5:31:16 PM | 362926770 $650.30 &7 Approvec R CME DD &7 Special Projects Provider 1
274

75 f

276| 4/17/2020 5:31:06 PM 363523023 2020————1 ‘ $107.25 44 Approvec el CME 49 Comp in Home Supp Services 1

With the date blocks separated, sum the Payment Amount column for each
Run ID/Date block to see the total payment to you for that block of data.

A B
1 Remittance Advice Monthly
2 Fer cate soan A/1/2020 - 4/30/2020
3

Offset Payment Senvice Clalm

Run Date Run 14 Sum the Payment Amount " ; Provider ID Provider Name
oun! Amount, lement Status

4 2 column by Run ID/Date - - - - B
5 HA/2020 6.0°32PM 360034604 o 53.057.08 2 Appord | AR CME DD Lucal Aduinistativn Srovider

0 4172020 6.0°32PM 360034604 section 367.267.56 2 Apposed | HERHH CME DD Lucal Adwinistation wvider

St 472020 6:0°:32PM 360234804 $13.542.37 55 Approved = CME Aduse Irvastigat on Sevices Providzr
S8 §110,287.03
137

135 4102070 94743 ANV IRPIRBATE 2020 1 1 S1TRTA F1RTA 49 Apprsed feee CMF 49 Camp in Home Supp Senires
183 410/2320 94343 AW 362358ATE 2020 1 i SE0C.00 $500.C0 49 Approsed feee 3 CME 43 Comp in Heme Supp Senvices
130 AMDRZI20 9-47043 AW ECVELY LV 2020 1 1 S1hE.94 ELLAL 161 Approsed e CME Long lerm Suppot tor Caildren Proader
191: AM072020 9:10:143 AV 36230867 2020 1 1 M3/ $1397 161 Approved feee a3 CME Long larm Suppot for Caildran Proadar
197 $B17.67

195

362326770 565000

Approved Fhpie ~-~~cia Projects Provider
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The deposit to your bank account will likely show as a few dates AFTER the
date listed for the Run ID/Date block of data. This should hopefully show
you the details for each deposit. If you have Run ID blocks that are very
close in date (like consecutive days), your deposit may be as sum total of a
couple of Run ID blocks on the spreadsheet.

You may also need to use this report in combination with the RFFS

Payment Detail to give you a complete accounting of your payments
received for a calendar month.
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